


1. OBLUWME NMONOXXEHUA

1.1. Hactosiwee lNMonoxeHne paspaboTaHO B COOTBETCTBUM C.

= KoHcTUTyumen PO;

» PegepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHarnbHbIX
OaHHbIX»,

» PegepanbHbiM 3akOHOM OT 27.07.2006 Ne 149-03 «O6 wvHpopmaumn,
NHCOPMALNOHHbBIX TEXHOMNOMNAX 1 3aLumTe MHoOpMaUny,

» TpyaosbiMm kogekcom PP o1 30.12.2001 Ne 197-93;

= depepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-03 «O6 obpasosaHun B
Poccunckon depepaumny;,

» noctaHosneHnem [lpasutensctBa P® ot 01.11.2012 r. Ne 1119 «O06
yTBEPXKAEHN TpeboBaHUA K 3aluMTe MNEPCOHaNbHbIX AaHHbIX MNPU KX
obpaboTke B MHGOOPMALMNOHHBIX CUCTEMAX NEPCOHANbHbIX AaHHbIXY;

» noctaHosneHnem [lpasutensctBa PP oT 15.09.2008 Ne 687 «O0O
yTBepxaeHnn [lonoxeHns o0 OCODEHHOCTAX OB6paboTKMm MNepcoHanbHbIX
AaHHbIX, OCyLLeCTBNseMon 6e3 CNob30BaHNSA CPeLCTB aBToOMaTU3aunny;

» YctaBom OOO «KaTteropus»;

" WHbIMW HOPMAaTMBHLIMWA MPABOBbLIMWA aKTaMu, PEerynmpyrowmmMm BOMPOCHI
00paboTKM 1 3aLnTbl NEPCOHANbHbIX SaHHbIX.

1.2. lMonoxeHne onpeaenseTr uUenn, COAepXaHMe K nopagok obpaboTku

NepcoHanbHbIX AaHHbIX, MEPbl, HanpaBfieHHble Ha 3awuTy NEepPCOHanbHbIX

AaHHbIX.

1.3. B HacTosLeEM NONOXEHUM NCMONb3YTCA CNeayoLmMe OCHOBHbIE NOHATUS:

nepcoHasibHbie OGaHHble. nobdaa MHPOPMaUMS, OTHOCALLAACA K NPSAMO WUn

KOCBEHHO ONpeaeneHHOMyY, Unu onpegenaemomy hrusndeckomy nuuy (CyobekTy

NepcoHanbHbIX AaHHbIX);

obpabomka nepcoHanbHbIX OaHHbIX. Nboe AencTBMe (onepauuns) wunu

COBOKYMHOCTb [JelcTBur (onepauun), coBepLlaemMblX C WUCMNOMb30BaHNEM

cpeacts asToMatTMsauMm  unm  6e3  UCnonb3oBaHUA TakKMX CPeacTB C

NepcoHanbHbIMM  AaHHbIMK, BKAOYaa cOop, 3anucb, CUCTEMaTU3auUMIO,

HaKOMMEeHne, XpaHeHne, yTouHeHne (OOHOBIEHWE, U3MEHEHWNE), W3BMEYEeHune,

ncrnonb3oBaHve, nepegady (pacnpocTpaHeHwe, MnpeaocTasneHne, AOCTyn),

obesnnumBaHne, OnOKNpOBaHWE, YyAaneHue, YHUUTOXEHWE MepCOHanbHbIX

AaHHbIX;

KOHQuUOeHYyuanbHOCMb [epPCOHanbHbIX O0aHHbIX. 0bs3aTenbHoe And

cobnogeHna HasHa4YeHHbIM OTBETCTBEHHbLIM JULOM, MOMYYUMBLUMM AOCTYN K

NnepcoHanbHbIM gaHHbIM, TpeboBaHMe He AOonycKkaTb UX pacrnpocTpaHeHus 6e3

cornacus cybbekTa nepcoHanbHbIX AaHHbIX U MHOrO 3aKOHHOIO OCHOBaHUS,

aemomamu3upoeaHHass obpabomka nepcoHasnibHbiIX OGaHHbIX. ObpaboTka

NepCcoOHanbHbIX AaHHbIX C MOMOLLBI CPEACTB BbIYUCINTENBHON TEXHUKM,



pacripocmpaHeHue nepcoHanbHbIX O0aHHbIX. LEVCTBUSA, HanpaBlieHHble Ha
pacKpbITUE NEPCOHASbHBIX A aHHbIX HEONPEeaENEHHOMY KpPyry nunL;
npedocmaesieHue rnepcoHanbHbIX OaHHbLIX. LEWCTBUA, HanpaBfieHHble Ha
pacKpbITUE NEPCOHANbHBIX AAHHbIX ONpPeAeneHHOMY NnLy NN onpeaeneHHoOMy
Kpyry nuy,

docmyn K nepcoHanbHbIM OaHHbIM. TPEeAOCTaBNeHNne BO3MOXHOCTU
O3HaKOMITEHMS C MNEpPCOHamNbHbIMU AaHHbIMW  ONPefeneHHoOMY nuuy  unu
onpeaeneHHOMy Kpyry nu;

6510kupoeaHue nepcoHasibHbIX OaHHbIX. BPEMEHHOE npeKpalleHne
06paboTKMN NepcoHarnbHbIX JaHHbIX (3@ UCKIOYEHNEM cnyyaes, ecnu obpaboTka
Heobxoauma 4NS YTOMHEHUSA NEPCOHAaNbHbBIX AaHHbIX);

YHUYMO)KeHUe rnepcoHasnibHbiX OaHHbIX. NEVCTBUSA, B pesyrfbTaTe KOTOPbIX
CTaHOBUTCSH HEBO3MOXHbIM BOCCTAHOBUTL COAEPKaHME NePCOHarbHbIX AaHHbIX
B MH(OPMaUMOHHOW CUCTEME MNEePCOHanbHbIX AaHHbIX U (UNK) B pesynbraTe
KOTOPbIX YHUUTOXAKTCA MaTepuarbHble HOCUTENW NEPCOHAaNbHbIX AaHHbIX;
obesniuqueaHue nepcoHasibHbIX OaHHbLIX. LEVCTBUSA, B pesynbTaTe KOTOPbIX
CTaHOBUTCSH HEBO3MOXHbIM 6€3 NCNONb30BaHUA AOMOMHUTENBHON NHOPMaLMK
onpeaennTb NPUHAANEXHOCTb NEPCOHANbHbIX AaHHbIX KOHKPETHOMY CyObekTy
NEePCOHanNbHbIX AaHHbIX;

UHhOpMaUUOHHasi cucmemMa mnepcoHaslbHbIX OaHHbIX. COBOKYMHOCTb
copepxawmxcs B 6asax fgaHHbIX NepCoHanbHbIX AaHHbIX 1 06ecneYymBaroLLmX nx
06paboTKy MHPOPMALMOHHBIX TEXHOMOMMIA U TEXHUYECKMUX CPEACTB;
mpaHcapaHu4yHasi rnepedadya nepCoHasibHbIx OaHHbIX. nepejava
NEPCOHanbHbIX AaHHbIX Ha TEPPUTOPUID MHOCTPAHHOrO rOCyAapCTBa OpraHy
BNacTW WHOCTPaAHHOrO rocyfapcTsa, WHOCTPaHHOMY (PU3MYECKOMY Ivly Wnn
NHOCTPaHHOMY HOPUENYECKOMY NNLLY;

ucnosib3oeaHue repcoHasibHbIX OaHHbIX. [ENCTBUMA  (onepaumn) C
NEPCOHanNbHbIMA AAHHBIMW, COBEpPLUaEMble YNOSTHOMOYEHHBIM AOSMKHOCTHBIM
nmuom obpasoBaTenibHOM OpraHu3auun B LENAX MNPUHATUS PelueHun unm
COBEPLUEHNSA WHbIX AENCTBUA, MNOPOXAANLLUMX HPUANYECKME MNOCNEACTBUS B
OTHOLLEHUM paboTHMKOB (OByuvaroLmxcs) Nnmbo MHbIM 0BpasomM 3aTparmsaroLLmX
nx npasa n ceoboabl nnu npasa n cBoboabl APYyrux nuu;

obwedocmyriHble repcoHasibHbIe GaHHbIe. NEPCOHasbHbIE AaHHbIE, AOCTYM
HEOrpPaHMYEHHOrO Kpyra nnL, K KOTOPbIM MPefocTaBneH ¢ cornacusa cybbekra
NEPCOHanbHbIX AaHHbIX UMW Ha KOTOpPble B COOTBETCTBMM C dheaepanbHbIMU
3aKoHamu He pacnpoCcTpaHaeTcs TpeboBaHne cobnogeHuns
KOHOUAEHUNANBHOCTY;

uUHghopmayusi. ceepeHns (CoobLueHns, faHHble) He3aBUCUMO OT OOPMbl UX
NPeACTaBnNeHns; — AOKYMEHTUPOBAHHASA MHpOpMaumMs: 3auMKCUMpoOBaHHaa Ha
MaTepuanbHOM HOCUTENe nyTeM AOKYMEHTUPOBaHWUSA  WHGoOpMaums C
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peKBU3UTaMK, MNO3BOMAKLWMMN ONpeaennTe Takyr WHpoOpMauuo wunm ee

MaTepuanbHbIi HOCUTEND.

1.4. Llenb HacToOALLEro NOMOXEHUSA — pernamMeHTUpoBaTh NOPSAoK 06paboTku

NnepcoHanbHbIX AaHHbIX N1 obecneunTb coBnogeHNe 3aKOHHbIX npaB U cBobos

YenoBeka U rpaxgaHuHa npu obpaboTke ero nepcoHarnbHbIX AAHHbIX, B T. M.

3awmTa npa.B Ha HEMPUKOCHOBEHHOCTb YaCTHOM KU3HU, JIMYHYK N CEMENHYIO

TanHy.

1.5. Hacroswmm  nonoxeHuwem  onpegensetca nopagok  obpaboTku

NepcoHanbHbIX AaHHbIX Creayrwwmx Kateropun cyObekToB nepCcoHanbHbIX

AaHHbIX:

» pabOTHMKOB OpraHn3aunu;

" MOCTynaKwLwmx Ha oby4eHune;

= oBy4varoLmxcs;

* Bnn3KNX pogCTBEHHMKOB BblLLEYKa3aHHbIX JNL;

" MU, paHee COCTOSABLUMX B TPYAOBbIX U ODpasoBaTeribHbIX OTHOLLEHUSX C
opraHusaumen;

" UL, COCTOALLMX (COCTOABLUMX) B AOrOBOPHbIX OTHOLLEHUAX C OpraHnsauunen;

" WNHOCTPaHHbIX rpakaaH;

" 3aKOHHbIX MpeacCTaBUTENEN MNEPEUUCNEHHBbIX InUL (panee CyObekTbl
NepcoHanbHbIX AaHHbIX).

1.6. CocCTaB nepcoHanbHbIX AaHHbIX, nognexawmx obpaboTke, Kaxgon us

KaTeropui CyObeKkToB NepCcoHanbHbIX AaHHbIX onpegensaeTcd

COOTBETCTBYHLLUNMN HOPMATUBHBIMUW MPaBOBbIMU aKTaMw.

1.7. JOKYMeHTbl (MX KONWUK, BBINUCKM W3 HUX), B KOTOPbIX COAEpXKaTcH

nepcoHanbHble AaHHbIE:

"  nacnopT (MHOM AOKYMEHT, yAOCTOBEPSOLMN JINYHOCTD);

"  AHKETbI, PE3OME,;

"  fpuKasbl NO TNYHOMY COCTaBY,

" [puKkasbl O 3a4ncrneHMm Ha obyuyeHne, 00 OKOHYaHuM OoBOydeHus, 06
OTUYMCIEHUN U NEPEBOAE, ApYyrve npukasbl No 0Oy4arLWMMCS;

" CTpaxoBOE€ CBUAETENBCTBO roCyAapCTBEHHOIO NEHCUOHHOIO CTPaxOBaHUS;

"  nonuc obasaTenbHOro MeaNLMHCKOrO CTPaxoBaHUs,

"  CBWAETENBLCTBO O NOCTAHOBKE HAa YYET B HANOroBOM OpPraHe;

" JIMYHbIE AEeNa, KAPTOYKWU, TPYLOBbIE KHUXKK;

" OCHOBaHWA K NpuKasam rno NMYHOMY COCTaBy, 3asBIIEHUS;

" Jena, coaepxawme wmartepuanbl MO MOBbILWLEHUHO KBanudukaumm u
NepenoAroTOBKE,

" MaTepuanbl CriyxebHbIX paccnegoBaHni, NPOBEPOK,;

"  TPYAOBblE AOrOBOPbI, MPaXgaHCKO-NpaBoOBble 4OrOBOPLI;

" QOTYETbI, HanNpaBnseMble B OpraHbl CTaTUCTUKW,



" peKoOMEeHAaLun, XapakTepPUCTUKN, MaTepuarnbsl aTTeCTaunoHHbIX KOMUCCU;

"  QOTYETbl, aHaNUTUYECKME W CrpaBoOYHble MaTepuarnbl, nepegaBaembie B
rOCyAapCTBEHHbIE OpraHbl, pyrne yupeXXaeHus;

"  AOKYyMeHTbl 06 0bpasoBaHun, O KBanudukaumm unm Hann4ynumn cneymnanbHbIX
3HaHWUN;

"  WHble JOKYMEHTbI, cogepXaLume nepcoHarnbHble AaHHble.

2. OCHOBHbIE TPEBOBAHUA

MO OBPABOTKE NEPCOHAJIbHbIX OAHHbLIX
2.1. Ob6paboTka nepcoHanbHbIX AaHHbIX  AOMKHA  OCYLLECTBNATLCA
NCKIMIOUMTENBHO B Uendax obecrneyeHns CcOOMOgeHns 3aKOHOB WMAN  UHbBIX
NPaBOBbIX aKTOB, COAENCTBUA CyObeKkTy nepcoHarnbHbIX AaHHbIX B
TpyaoycTponctee, OOyyeHMM U NPOCECCUOHANBHOM  MPOABUXEHUN,
obecneveHna nu4HOM ©Oe30NacHOCTN, KOHTPOMS KOnuyecTBa W KadvecTsa
BbINOSHAEMON paboTbl N y4ebbl, obecrneyeHna COXPaHHOCTU UMYLLECTBA,
BbIMOSHEHNS AOrOBOPHbLIX 00A3aTENbCTB.
2.2. Tlpwn onpepgeneHnn obbema W cogepxaHna obpabaTbiBaeMblX
nepcoHanbHbIX  AaHHbIX  OpraHmMsauus  JOIPKHa  PYKOBOACTBOBATbCS
deaepanbHbIM 3aKOHOA,aTENbCTBOM.
2.3. [pn npuHATUM pelleHnin, 3aTparveBarWmMxX UHTEpecbl CyObekTa
NepcoHarnbHbIX AaHHbIX, OpraHuM3auna He WMeeT rpaBa OCHOBbIBATbLCHA Ha
NepcoHanbHbIX AaHHbIX, MOMYYEHHbIX O HEM UCKMIOYUTENBHO B pesynbTaTte Ux
aBTOMaTU3NPOBaHHOW 0OPabOTKM UMM ANEKTPOHHOIO NOMyYeHUs.
2.4. OBpaboTka nepcoHarnbHbIX AaHHbIX SOSMKHA OCYLLECTBAATLCA C cornacugd
cybbekTa nepcoHasnbHbIX gaHHbIX Ha 00paboTKy ero nepcoHarnbHbIX AaHHbIX.
2.5. CyObeKkT nepcoHanbHbIX AaHHbIX MPUHUMAET peLLeHne O npeaoCTaBneHnm
€ro nepcoHarnbHbIX AaHHbIX U AaeT cornacue Ha nx obpaboTky cBoOOAHO, CBOEN
BONEN U B CBOEM MHTepece. Cornacme Ha obpaboTKy NepcoHanbHbIX AaHHbIX
AOMKHO OblTb  KOHKPETHbIM, WHGOPMUPOBAHHLIM W CO3HATENbHbIM, U
OPOpPMNIEHHBIM B COOTBETCTBUMM C  TpeboBaHnamu  hegepansHOro
3aKoHogaTenbCTBa.
2.6. Cornacve Ha 0BpaboTKy nepcoHanbHbIX AaHHbIX MOXeT OblTb OTO3BaHO
cyObeKToOM nepcoHanbHbiX AaHHbiX. B cnydae oT3biBa CcyObekTom
nepcoHanbHbIX AaHHbIX cornacna Ha obpaboTky nepcoHasnbHbIX AaHHbIX
onepartop BrApase NPoaoKNTL 00paboTKy NepcoHanbHbIX gaHHbIX 6e3 cornacua
cybbekTa nepcoHarbHbIX AaHHbIX NPU HANUYUKM OCHOBAHWI, yKa3aHHbIX B N.2.7.
NONOXEHNA W B APYrUX cnyyasx, n[pefyCMOTPEHHbIX —dhegepasnbHbIM
3aKOHOAaTENbCTBOM.
2.7. Cornacne Ha o00paboTKy nepcoHanbHbIX AaHHbIX He TpebyeTca B
cnepyrowmx crnyyasax:



obpaboTka nepcoHarnbHbIX AaHHbIX OCYLUECTBMSAETCA Ha OCHOBaHUU
Tpyposoro  kogekca P® wvnn  wnHOro  doefepanbHOro  3akoHa,
yCTaHaBMMBAIOLLErO e€ Lenb, YCNOBUSA NOMYyYEHN NepcoHanbHbIX AaHHbIX U
Kpyr cyObeKkToB, NepCoHarnbHble AaHHble KOTOPbIX nognexart obpaboTke, a
Takke onpeaeneHHOro NoTHOMOYUS OpraHu3auuu,

obpaboTka NepcoHanbHbIX AaHHbLIX OCYLLECTBNAETCA B LENAX UCMOMHEHWS
AOrosopa (TPyAOBOro, Ha okasaHne obpasoBaTeribHbIX YCryr U ap.), OAHOW
N3 CTOPOH KOTOPOro ABNAETCA CyOBbEKT NEPCOHaNbHbIX AaHHbIX;

obpaboTka nepcoHasnbHbIX AaHHbIX OCYLUECTBMAETCA ANA CTaTUCTUYECKNX
MNW WHbIX HayYHbIX LENen npu ycnosuum obsasatenbHoro obesnuumsaHuns
NepcoHanbHbIX AaHHbIX;

obpaboTka nepCcoHanbHbIX faHHbIX HeobxogMma ANa  3aWnTbl XKU3HM,
30,0POBbS UM NHBIX XXN3HEHHO BaXKHbIX MHTEPECOB CYOBbEKTa NepCOHanNbHbIX
AaHHbIX, €CNK NOMy4YEHNE ero cornacus HEBO3MOXHO;

B APYrx cnyyasx, NpeayCMOTPEHHbIX doeeparbHbIM 3aKOHOAAaTENBCTBOM.

2.8. OpraHusauusa npu obpaboTke nepcoHanbHbIX AaHHbIX 06A3aHa:

OCyLLEeCTBUTb OnOKMpOBaHWE MepPCOoHanbHbIX AaHHbIX, OTHOCALLUMXCHA K
COOTBETCTBYHOLLUEMY CYObeKTy MepCoHasnbHbIX [AaHHbX, C MOMEHTa
obpalleHna cybbekta nepcoHanbHbIX JAaHHbIX WAW  €ero  3aKOHHOrO
npeacrasButTens nubo nonydeHusa 3anpoca YNOSTHOMOYEHHOro opraHa no
3awmTe npaB CyObEeKTOB MNepCoHarnbHbIX AaHHbIX B CrydYae BbIABNEHUSA
HEeA0CTOBEPHbIX MEepPCOoHasbHbIX AaHHbIX UMW HENnpaBOMEPHbLIX AEUCTBUN C
HUMW oneparopa Ha Nepuos NPOBEPKY;

YTOUHUTb MNEepCOHasnbHble AaHHble U CHATb uX OnokumpoBaHuMe B Crydae
NOATBEPXKAEHUA (hakTa HeAOCTOBEPHOCTU MNEepCoHalbHbIX AaHHbIX Ha
OCHOBaHWN [OOKYMEHTOB, MpPeACTaBMeHHbIX CyObekToM MepCoHanbHbIX
AaAHHbIX WM €ero 3akOHHbIM npefcTtaBuTenem nmbo YNOSTHOMOYEHHbIM
opraHoMm Mo 3awute npaB CyObLEeKTOB MNepCoHarbHbIX AAHHbIX, UMW WHbIX
HeoBX0AUMbIX A OKYMEHTOB,

YCTPaHUTb AOMNYLLUEHHbIE HApPYLLEHUS B Cny4vae BbIBEHUS HENPaBOMEPHbIX
AEUCTBUM C NepCoHanbHbIMA AaHHbIMA B CPOK, HE MpPEeBbIWAOLLMA TPeX
pabounx gHen C AaTbl TAKOro BbIABNEHUS,

YHUYTOXUTb NepcoHarnbHble AaHHble B Cry4Yae HEBO3MOXHOCTWU yCTpaHeHNs
AONYLUEHHBIX HApPYLEeHU B YKasaHHbIN CPOK, yBeAOMUTb OO yCTpaHeHuu
AONYLUEHHBIX HapyLeHWA Unn 00 YHUUTOXEHUUM MepPCOHanbHbIX AaHHbIX
cybbeKkTa nepcoHarnbHbIX AaHHbIX UMW €ro 3aKOHHOro NpeacTaBuTend, a B
cnydae ecnuv obpatieHe unu sanpoc Obinu HanpasneHbl YIOTHOMOYEHHbBIM
opraHom no 3awute npaB CyOBLEKTOB MNepcCoHarnbHbIX AaHHbIX — Takke
yKa3aHHbI OpraH,;



" npekpaTuTb 00paboTKy NepCoHarnbHbIX AAHHBIX U YHUYTOXUTb UX B Crydae
OT3blBa CyOBLEKTOM NepcoHanbHbIX AaHHbIX cornacus Ha nx obpaboTky unm
MO AOCTMXKEHWUIO Lenn obpaboTKkn B CPOK, HE MpeBbILLaroLmi Tpex pabounx
AHEeN C aaTbl MOCTYNIIEHNA YKa3aHHOMO OT3bIBa UK C AaTbl 4 O0CTMXKEHUS Lienu
obpaboTkn, ecnm NHoe He NPeayCcMOTPeHO dejepanbHbiMU 3aKOHAMU UMK
cornaweHnem mMexgy onepaTtopom n cybbekToM NepCoHanbHbIX AaHHbIX, W
yBegoMnTb 006 3TOM cybbeKkTa nepcoHasnbHbIX AaHHbLIX UKW ero 3aKOHHOrO
npeacTaBuUTeNs, a B Criyyae noctynneHna obpalleHna wunm 3anpoca ot
YNOSIHOMOYEHHOrO oOpraHa Mo 3awpmte npaB CyObLEKTOB MNepCOHaNbHbIX
AaHHbIX — TaKXKe yKa3aHHbIN OpraH,;

"  MpuUHMMaTb HeobXoaumMble OpraHM3auuoHHbIE U TeXHU4YeCcKne mepbl AN
3aWMTbl NepCoHanbHbIX AaHHbIX OT HECaHKLMOHMPOBAHHOIO AOCTYNA K HUM,
YHUUTOXEHUS, N3MEeHEHNH, BNOKNPOBaHNA, KONUPOBaHWS, pacrnpoOCTpaHeHus,
a Takke OT MHbIX HENnpPaBOMEPHbIX AENCTBUA B NOPSAKe, YCTaHOBMNEHHOM
deaepanbHbIM 3aKOHOA,aTENbCTBOM.

3. CBOP NEPCOHAITbHbLIX OAHHbIX
3.1. llepcoHanbHble AaHHble opraHu3auuda nosnyyYaeT HenoCPenCTBEHHO OT
cybbekTa nepCoHarnbHbIX A4aHHbIX. [1onydaTs nepcoHanbHble AaHHbIE OT TPETbUX
nuy opraHvsauusa BrpaBe TONMbKO NpPU  HanuydnMnu MUCbMEHHOro cornacus
cybbekTa nepcoHasrnbHbIX gaHHbIX.
3.2. lNMpwn 3anpoce nepcoHarnbHbIX 4aHHbIX (MOCTynreHnn Ha paboTy, ydeby n B
APYrux cnyyaax) cybbekT nepCoHanbHbIX JaHHbIX 4OMKeH ObiTb NpeagynpexaeH
O uensx, npeanonaraemMbiX UCTOUHUKAX U cnocobax nonyvYeHnsa nepcoHanbHbIX
AaHHbIX, @ TaKXXe O XapakTepe nognexalmx nonyy4yeHuo NnepcoHarnbHbIX AaHHbIX
N OpPUGNYECKUX MOCNEeACTBUAX OTKasa AaTb MNUCbMEHHOE corfacue Ha Wux
nosnyyeHue.
3.3. CyObekT nepcoHanbHbIX AaHHbIX NpeaoCTaBnNseT  opraHusauuu
AOCTOBEpPHbIE cBeaeHna O cebe. OpraHusaums npoBepseT LOCTOBEPHOCTb
CBEAEHUN, CBepss MNpefoCTaBfieHHble AaHHble C UMerwmumMnca y paboTHuka
AoOKymeHTamu.  [pepoctaBneHne  CyObLEeKTOM  nepcoHarbHbIX  AaHHbIX
NOANOXHbIX  AOKYMEHTOB BIIEYET OTBETCTBEHHOCTb, MNPEAYCMOTPEHHYHO
AENCTBYHOLLMM 3aKOHO4,ATENbCTBOM.
3.4. lepeyeHb nNpegoCTaBnsgemMblX U 3arofHAEMbIX LOKYMEHTOB, X obpasupbl
yCTaHaBnMBalOTCA 3aKOHO4aTeNbHbIMU U HOPMATUBHbBIMU aKTaMMu.
3.5. 3anpewaeTtcsa TpebosaTtb OT CyOBHLEKTOB NEePCOHAaNbHbIX faHHbIX 40KYMEHTHI
NOMUMO NPeaYyCMOTPEHHbIX TpyaoBbIM KogekcoM PO, nHbiMu dregepanbHbiMu
3akoHamu, ykasamu [NpesvageHTta P® 1 noctaHosneHnamu lNpasutenscrea Po.



3.6. lMpn n3meHeHUn nepcoHanbHbIX AaHHbIX CyOBEeKT NepCoHarnbHbIX AaHHbIX
MMCbMEHHO YBEAOMMAET OpraHusaumio O Takmx WU3MEHEHUAX B CPOK, He
npesbilaroLwmnn 14 gHen.

3.7. Mo wmepe HeobxoonMoOCTKM opraHmsaumsa uctpebyer y cybbekTta
NepCcoHarnbHbIX AaHHbIX AOMOMHUTENbHbIE cBeaeHusa. CybbekT nepcoHanbHbIX
AaHHbIX NpefocTaBnaeT HeobxoaMmble CBEAEHUS U B Criydae HeobxoaumocTu
npeabaABNAET AOKYMEHTbI, MOATBEPKAAoLMe JOCTOBEPHOCTb 3TUX CBEAEHUN.
3.8. OpraHusauna He Bripaese TpeboBaTb OT CyObekTa NepcoHarnbHbIX AaHHbIX
npeaocTaBneHus NHopMaLnK o] ero pacoBsown, HaLMoHarbHOM
NPUHALNEXHOCTN, MNOMUTUYECKUX B3rnsgax, PenurMosHbiXx n  OUnoCoqICKNX
ybexaeHnsax, 0 YaCTHON U UHTUMHOW >KWU3HU, ero YreHCcTBe B OBLWECTBEHHbIX
oObeguHEHNAX WM ero npodpCoO3HON AEeATEeNnbHOCTY, 3a WCKHOYEHUeMm
crny4aes, NpeayCcMoTPeHHbIX dhegepanbHbiM 3aKOHOM.

4. YHET N XPAHEHUE OOKYMEHTOB,
COAEPXALUUX NEPCOHAIbHbLIE OAHHbBIE

4.1. TlepcoHarnbHble faHHble HABNAKTCA CBeAEeHUSMK, COCTaBnAWUMUN
KOHpUAeHUManbHyto  nHopmMauuw. Pexum  KoHuaeHunanbHOCTU B
OTHOLLEHUM MePCOHanbHbIX JaHHbIX CHUMAETCS:

= B Cry4yae nx obesnnunBaHung;

" O UCTEYEHUN 75 NeT cpoKka NX XpaHeHUs;

" B ApYyrnx cnyJasix, npeayCMOTPEHHbIX depepanbHbIM

3aKOHOAaTENbCTBOM.

4.2. [IOKyMeHTbl, cogepXaline nepcoHasnbHble AaHHble, XPaHATCA B JINYHbIX
Aenax, a TaKkke B MHOOPMaLMOHHbBIX CUCTEMAX MePCOHanbHbIX JaHHbIX.
4.3. lNepcoHanbHble gaHHble MOryT ObiTb MOMy4YeHbl, NPOXOAUTL AalbHEeNLLYyo
0bpaboTKy 1 NnepepaBaTbCa Ha XpaHeHne, Kak Ha DyMaskHbIX HOCUTENSAX, Tak N B
3NEeKTPOHHOM Buie ¢ cobniogeHnemM yCTaHOBEHHbIX NpaBus.
4.4. ObpaboTka nepcoHanbHbIX 4aHHbIX PabOTHUKOB OpraHu3aunmn BosnaraeTcs
Ha pykosoautens, byxranTtepa; NoCcTynarLwmx Ha obydeHne n obydarowmxcsa —
Ha cekpeTapsa y4ebHom YacTu.
4.5. XpaHeHVe N BejeHne SOKYMEHTOB, Cogepxallumx nepcoHarnbHble gaHHble,
OCYLLECTBNAIOT TaKKe Apyrye cneumanunctbl, KOTOPbIM NepcoHasrnbHble AaHHbIe
HeoBX0AUMbI B TEKYLLEN AeATENbHOCTU.
4.6. Jlvua, sBeayuwme ob6paboTKy MepCoHanbHbIX AaHHbIX, 00A3aHbl 3HaTb U
BbIMOSMIHATL  YCTaHOBNEHHble TpeboBaHna no obpabotke w©  sawmTe
nepcoHarnbHbIX AaHHbIX, HE pasrnawlaTtb KX.
4.7. [OKyMeHTbl, copepxawume rnepcoHarnbHble pAaHHble, Ha OyMaKHbIX
HOCUTENAX BEAYTCA U XPaHATCA B COOTBETCTBUN C HOPMATUBHBIMUY NPaBOBbIMA
akTamm C ydeTom TpeboBaHWn, NpeabaABnAeMbiX K KOHUAeHUNanbHbIM
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AOKYMEHTaM, B cCneuuanbHO 00OpyLoBaHHbIX 3anuparwmMxcs Lwkadax wu
cendax, UCKITYaLLNX HECAHKUNOHNPOBAHHbIA AOCTYM K HAM.

4.8. PaboTa C fOKyMEHTaMK1, cogepKaluMmn nepcoHarnbHble faHHble, AOSKHA
OblTb OpraHn3oBaHa TakMm obpas3om, 4YTOObl UCKMAUUTE WX MNPOCMOTP
NOCTOPOHHUMMU. [Mpn ocTaBneHnn paboyero mecta paboTHUKOM 1 NO OKOHYAHUU
paboyero gHA AOKYMEHTbI AOMKHbI yOMpaTbCs B 3anuparomecs wkadbl.

4.9. bes3onacHOCTb NEPCOHanbHbIX AaHHbIX npu  mnx obpaboTke B
NHGOPMALUNOHHON CUCTEME MEPCOHarnbHbIX AaHHbIX obecneumBaeTca C
NOMOLLIbIO CUCTEMBI 3aLLUTbl MHPOPMaLMK, KOTOpas AOfmKHa COOTBETCTBOBATL
TpeboBaHnAM, NpeabaBnaeMbiM K MHROPMALUNOHHON CUCTEME MEPCOHaNbHbIX
AaHHbIX COOTBETCTBYHOLLUMMN HOPMATMUBHBIMW NPaBOBbIMW [,0KYMEHTaMMU.

4.10. Tlo ucteyeHnn cpoka XpaHEHUS MEePCOHarnbHbIX AAHHbIX, 4OKYMEHTHI,
cojepxawme nepcoHarbHble JAaHHble, MO0 KOTOPbIM AEenonpon3BOACTBO
3aBepLUeHO, NPOXo4AT MOATOTOBKY K MOcnepylolemMy XpaHeHWH, nocne 4ero
nepenarTCa Ha XpaHEHNE B apXUB.

4.11. Ecnu uenb o6paboTkn nepcoHanbHbIX AaHHbIX 4OCTUTHYTA, 4OKYMEHTbI,
cogepxalume ux, OMmKHbl OblTb YHUUTOXEHbLI U 06e3nNnYeHbl YCTaHOBMEHHbIM
NOPSALKOM.

4.12. YHNWUTOXEHNE UNK 0BesnnumBaHne 4Yactn NepCcoHarnbHbIX AaHHbBIX, €Crn
3TO AONYCKaETCA MaTepuanbHbIM HOCUTENEM, MOXET NPOU3BOAUTLCA CNOCOBOM,
NCKNIOYaLWnMM  ganbHenwyrw obpaboTKy STUX MEPCOHaNbHbIX AaHHbIX C
COXPaHEHMEM BO3MOXHOCTU OOpabOTKM WHbIX AAHHbIX, 3aOUKCUPOBAHHbLIX Ha
MaTepuanbHOM HocuTerne (yganeHve, BbiMapbiBaHUe).

5. NEPEOAYA NEPCOHAIIbHbLIX OAHHbLIX

5.1. lMNMepegava nepcoHanbHbIX AaHHbIX BKYAET pacnpoCTpaHeHue, A0CTyn,
NpeaocTaBneHue.
5.2. PacnpocTpaHeHne nepcoHasnbHbIX AaHHbIX AOMNYCKAETCA B Cryyasax, eCcnu
OHW ABNAKTCH 0BLWEe[O0CTYNHBbIMWU AaHHbIMU UM 06e3NNYEHHBIMK, a TaKKe, ecnu
3TO NpefyCcCMOTPeHO deaeparnbHbiM 3aKOHOM; B OCTasbHbIX Crydasax - TOMNbKO C
MMCbMEHHOrO cornacusa cybbekTa NepCcoHanbHbIX faHHbIX.
5.3. B uensx nHgopmMaumoHHOro obecneyeHnsa opraHnsauma MOXeT co3faBaTtb
oOLLEenoCTyNHbIe  WUCTOYHUKM  (CanTbl, CnyxeOHble CnpaBOYHUKK, Apyrue
A,O0KYMEHTbI, B TOM YACINE 3MEKTPOHHbIE), CoAepKaLume nepcoHanbHble AaHHbIe,
KOTOpPbIE BKHOYAKOTCA B 3TU UCTOYHMKU C cornacusa cyGbekToB nepcoHasnbHbIX
AaHHbBIX NNWN HA OCHOBaHUK hefepanbHOro 3akoHa.
5.4. [paBO BHYTPEHHErO AOCTYNa K NEPCOHaNbHbIM AaHHBbIM UMEKOT:

" PYKOBOAWUTENb OpraHMsaumm — KO BCEM NEPCOHamnbHbIM AaHHbIM,
obpabaTtbiBaeMbiM OpraHu3aumnen;

" crneymnanucTbl y4ebHOM YacTu — K NepCoHarbHbIM AaHHbIM OByYaroLLMXCS;
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= CyObeKT nepCoHarnbHbIX AaHHbIX — K CBOUM NepPCOHasbHbIM AaHHbIM;

" Apyrve paboTHUKK OpraHnu3aumm npu BbINOSTHEHUN UMW CBOUX CrY>KeOHbIX
0653aHHOCTEN — C paspeLUeHns PYKOBOAUTENS OpraHusaumu.

5.5. KonvpoBatb u genaTtb BbIMUCKM MNEepPCOHarnbHbIX AaHHbIX paspeLlaeTcs
NUCKITIOUUTENBbHO B CryXebHbIX Uendx C MNUCbMEHHOrO  paspeLueHus
PYKOBOAMUTENSA OpraHMsaunm no MOTUBMPOBAHHOMY 3asiBNIEHUIO.

5.6. lNMpn npepocTaBneHnn nepcoHarnbHbIX AaHHbIX U AOCTYNa K HAM TPETbeu
CTOPOHbI OpraHn3aums cobnogaeT crnegyrowme TpeboBaHus:

— nepcoHanbHble JaHHble HEe COOBLLAaTCA TPETLEN CTOPOHE Be3 NMMCbMEHHOIO
cornacva cybbekTa nepcoHarnbHbIX AaHHbIX, 3@ UCKITIOYEHUEM CrydaeB, Korga
3TO coobLueHe HeobXxoaumMo B Uenax MNpefynpexaeHuss yrposbl KU3HU U
300pOBbl0 cybbeKkTa, a Takke B Crydadx, YCTaHOBIEHHbIX doepeparnbHbIiM
3aKOHOM;

— opraHusauunsa npegynpexgaeT nuy, Nony4YMBLUMX MepCoHarnbHble AaHHble, O
TOM, YTO 3TU AaHHble MOryT ObITb MCMONb30OBaHbI NULb B Lendax, AN9 KOTOPbIX
OHM coobLLeHbl, 1 TpebyeT OT 3TUX N NOATBEPXKAEHUS TOro, YTO 3TO NPaBuo
cobntoaeHo.

5.7. Jlnya, nonyyarlowme nepcoHarnbHble AaHHble, MMEKT MpaBO nony4vaTtb
TONbKO T€ MNepcOHasnbHble AaHHble, KOTOpble HeoBXoAuMbl ANA BbIMNOMHEHUSA
KOHKpeTHON pyHKUmMK. OHM 0Ba3aHbl cODNI0aaTh peXXmm KOHMULEeHUMaNbHOCTY
NOSNTYYEHHbIX AaHHbIX.

5.8. OcHOBaHMeM Ans pacCMOTPEHUs BO3MOXHOCTU U LienecoobpasHOCTU
nepegayn nepcoHarnbHbIX AaHHbIX TPETben CTOPOHE ABMNHAETCH MUCbMEHHbIN
3anpocC Ha UMA PYKOBOAUTENA OpraHu3aumm, B KOTOPOM 4,0/KHO ObITb yKasaHo:

* COCTaB MCnpaLunBaeMblX CBEAEHUN;

» 0oBocHOBaHME HeOBXOANUMOCTHK PaboTbl C 3ITUMKN CBEAEHUAMM;

* ¢oopmMa nepegayn cBefeHWn: [OCTyn (O3HaKOMMeHue, BbIMUCKU WUnn
KOMMpOBaHWEe) wnu npepocTasneHve (B KakOM BUAE. 3NEKTPOHHOM  Wn
OyMaXKHOM);

" npeacTaBuUTEnNb, YNONMHOMOYEHHbIA Ha NoNyYeHne nepcoHarnbHbIX 4aHHbIX;

= 00a3aTensCTBO COOMgaTh PeXumM KOHPUAEHUMANbHOCTU MNOMyYEeHHbIX
AaHHbIX.

5.9. B NMCbMEHHOM COrnacum Ha npepocTaBneHne nepcoHanbHbIX AaHHbIX U
AOCTYN K HAM AOMKHO ObITb yKa3aHO: KOMY, KakMe KOHKPETHO nepcoHarbHble
AaHHble paspeLlaeTcs nepeaasarb, Kakme 4encTBUSA paspeLlaeTcs BbINOHATL C
AaHHbIMU (O3HaAKOMIEHWe, KOMMpOBaHWe, BbIMUCKA WWUNn Ap.) U ANS Kakux
Lenen.

5.10. CyObeKkTy nepcoHarnbHbIX AaHHbIX WX ero NpPeacTaBuUTeNto opraHn3aums
nepefaeT ero nepcoHarnbHble AaHHble npu obpaileHun Nubo npu NonyyYeHum
3anpoca cyObeKkTa nepcoHanbHbIX AaHHbIX UMW ero npeacrasuTend. 3anpoc
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AOIMKEH coAepaTb HOMEP OCHOBHOIMO 4OKYMEHTa, Y40CTOBEPSAOLLEro NMMYHOCTb
cybbeKkTa nepcoHarnbHbIX AaHHbIX UKW ero npeacTaBUTenNs, CBEAEHUA O JaTe
BblJayM YyKa3aHHOro [JOKYMEHTa W BblAaBlUeM €ero opraHe, CBeAeHUs,
noaTeepxgarome yyactne cybbekta nepcoHanbHbIX AaHHbIX B OTHOLLEHUAX C
opraHusaunen (Homep [AOorosopa, fAaTta 3akNyeHUs [0roBopa, YCNOBHOE
cnosecHoe o0Bo3HaueHne u (Unn) uHble cBegeHuns), nNnMbo cBeaeHUd, WNHbIM
obpasom noaTBepxgawwme dakt o0paboTkM NepcoHanbHbIX  AaHHbIX
opraHusauuen, noanucb cybbekta nepcoHanbHbIX AaHHbIX  WAW  ero
npeacraeutens. 3anpoc MoOXeT ObITb HanpasneH B (opmMe 3NeKTPOHHOro
AOKYMEHTa W NOANWCAH 3MEeKTPOHHOW MOAMUCBID B COOTBETCTBUM C
3aKkoHogaTenbcTBoM Poccuinckon degepaumn.

5.11. PeweHune 0 nepepadve nepcoHarbHbIX AaHHbIX TPETbUM NULAM NPUHUMaET
PYKOBOAUTENb OpraHmnsaumn.

5.12. 3anpewgaeTcsa nepepaBatb KOMy-NMbOO mnepcoHanbHble AaHHble no
TenedgoHy, akcy, aneKTPOHHOW NnouTe.

6. MPABA N OBA3AHHOCTU CYBBEKTA NEPCOHAJIbHbIX AAHHbIX
6.1. CyObekTbl nepcoHanbHbIX [AaHHbIX AOMKHbI ObITb O3HAKOMIIEHbI C
HaACTOALLMM MONOXEHNEM NMOA4 POCHNCL. 3aKOHHblE NpeacTaBuUTENU CyOBLEKTOB
NepCoOHanbHbIX AaHHbIX 3HAKOMATCA C MNOMOXEHWEM MNo4 POCNUCH MNpw
obpaLleHnn B opraHnsaumio OT UMEHN 4OBEPUTENS.

6.2. B uenax sawmTbl NnepcoHanbHbIX JaHHbIX, oOpabaTbiBaeMbIx OpraHnsaumen,
CyOBEKT NepCoOHanbHbIX gaHHbIX UMEET NpaBo:

" Ha cBoOOAHbIN GecnnaTHbln AOCTYN K CBOUM MNEPCOHarbHbIM [aHHbIM,
BKMNHOYass MpaBO Ha MonydeHne konuin nbon 3anncu, CoaepXallen
NepcoHanbHble AaHHbIE;

» TpeboBaTb YTOWUHEHUS, WCKIHOYEHUS WKW  UCMNPAaBMAEHUS HEMONHbIX,
HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbLIX, HE3aKOHHO MONYYEHHbIX WKW He
ABMAOLMXCA HEOOXOAMMBIMW ANS OpraHn3aunmn NePCoHarnbHbIX 4aHHbIX;

" ONpefensaTb CBOUX NPEACTaBUTENEN ANA 3alMTbl CBOMX MNEPCOHarbHbIX
AaHHbIX;

" Ha COXpaHeHue 1 3aLuTy CBOEN JINYHOW N CEMEWNHOW TalHbI,

» TpeboBaTb M3BELLEHMA OpraHn3aumen BCEX NUL, KOTOPbIM paHee Obinn
COOOLLEHblI HEBEPHbIE WM HEMONHbIE NEPCOHasNbHble AaHHble, 000 BCeX
NPOU3BEAEHHBIX B HUX UCKITKOUYEHUAX, UCNIPABIEHUSX U SOMNOSTHEHNSAX,;

» obxanoBaTb HenpaBOMEpPHbIE AENCTBUA Unn B6es3nencTene opraHnsaunm
npwn obpaboTke 1 3aLmTe NEPCOHANbHbIX 4aHHbIX.

6.3. CybGbekT nepCcoHanbHbIX AaHHbIX UMEET NPaBo Ha NOMyYeHne nHpopmauum,
KacaroLenca obpaboTKmn ero NnepcoHanbHbIX 4aHHbIX, B TOM YACNE COAepXKaLLeN:
" noaTBEPXAEHUE dhakTa 0BpaboTkM NepCOoHasbHbIX AaHHbIX OpraHnu3aumnen,
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" MpaBOBble OCHOBAHNA N Lenn 06paboTkn NepCoHanbHbIX 4aHHbIX;

" Lenun 1 NpUMeHsieMble opraHnsaumen cnocobbl 06paboTkn nepcoHanbHbIX
AaHHbIX;

» obpabaTtbiBaemMble nepcoHanbHble JaHHble, OTHOCSILLNECS K
COOTBETCTBYHLLEMY CYyOBbEKTY NEPCOHASbHbIX AaHHbIX, NCTOUHWUK X MONYy4YEHNS,
€CnvM WHOM NOPSAOK NPEenCTaBneHuUs TakuX [aHHbIX He npeayCcMOTPeH
denepanbHbIM 3aKOHOM;

" Cpoku 0OpaboTKM NepcoHanbHbIX AaHHbIX, B TOM 4NCME CPOKN WX
XPaHeHus,

" MOPSAAOK OCYLUECTBMEHNS CyOBEKTOM nepCoHanbHbIX AaHHbIX Mpas,
NpeayCMOTPEHHbIX 3aKOHOAATENBCTBOM,;

" YHblE CBEAEHMA, NPeayCMOTPEHHbIE (heaepanbHbIM 3aKOHOAATENBLCTBOM.
6.4. CyObeKT nepcoHanbHbIX AaHHbIX 00s3aH:

" rnepegasaTb OpraHM3aumMm KOMMNEKT AOCTOBEPHbIX A0KYMEHTUPOBAHHbIX
NepCcoOHanbHbIX AaHHbIX, COCTaB KOTOPbIX YCTAHOBMEH AEWCTBYHOLLUMM
3aKkoHoparenbcTBOM PO;

" CBOEBPEMEHHO coobwatb opraHusaunum o6  U3MEHEeHUN  CBOWMX
NepCcoOHanbHbIX AAHHbIX.

6.5. B uensax sawmTbl YaCTHOM XKU3HKU, JIMYHON N CEMEWNHON TarHbl CyObeKTbI
NepcoHanbHbIX AaHHbIX HE A[OMKHbl OTKasblBaTbCA OT CBOEro npaBa Ha
00paboTKy NepcoHanbHbIX AaHHbIX TONBKO C X COrNacusi, MOCKOSbKY 3TO MOXET
NoBMeYb NPUYMHEHNE MOPAaNbHOroO, MaTepuanbHOro Bpeaa.

7. KOHTPONb 3A OEPABEOTKOU U
3ALLMTON NEPCOHAINBbHbLIX OAHHbIX
7.1. KoHTponb 3a cobniogeHnemMm YCTaHOBMEHHbIX npasun  0BpaboTkm
nepcoHanbHbIX AaHHbIX Bo3naraetca Ha Jupektopa OO0 «KaTteropusi».

8. SAKIMIOYUTETbHbIE MONMTOXEHUA
8.1. HacTtosllee nNonoxeHne n U3SMEHEHUS K HEMY YTBEPXAAKTCH, BBOAATCH B
AENCTBME NPUKA3OM M BCTYMNAKOT B CUNY C MOMEHTA UX YTBEPXA,EHNS NPUKa3OoM.
8.2. Bce paboTHMKM n obydaromecs opraHnsauum 40mkHbl ObiTb O3HAKOMITEHDI
No4 POCMNUCH C A,aHHbIM MOSIOXEHUEM U USMEHEHUSMU K HEMY.
8.3.Hactoduwee nonoxeHve pasmMewlaeTca Ha oduumanbHOM — canTe
opraHusauuun C Lenbk 03HaKOMMAEHNSA C HUM CyObeKTOB NepCcoHaribHbIX faHHbIX
N UX NpeacTaBuTenen.
8.4. Jluua, BUHOBHbIE B HAPYLLEHUN HOPM, perynupyoLmx obpaboTky v 3almTy
NepCoHarnbHbIX  AaHHbIX, HECYT AUCUMMIANHAPHYI, aAMWHUCTPATUBHYHO,
rpaXkgaHCKO-NPaBOBYO WM YrOMOBHYK) OTBETCTBEHHOCTb B COOTBETCTBUM C
AENCTBYHOLLMM 3aKOHO4aTENLCTBOM PO.
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